NORTH CAROLINA PARTNERSHIP FOR CHILDREN

Smart Start Format for Activities



When writing a Contract Activity Description (CAD), answer the following questions about the activity:

WHAT? (What service will be provided?)

BY WHOM? (Who will provide this service?)

FOR WHOM? (Who will receive this service?)

HOW? (How will this service be provided?)

WHERE? (Where will the service be provided?)

WHEN? (When will the service be provided?)

Also include information about any requirements of your program.  For example:

In a CCR&R CAD: Collaboration and participation will occur with Region 3 and the CCR&R Council.

In a PAT CAD: Reporting and data collection will occur as required by the national PAT office.   
CAD’s must also demonstrate compliance with Smart Start legislation, cost principles, NCPC guidelines, etc.  For example, Smart Start funds can only be expended on services for children ages birth to five.  
CAD’s must be 200 words or less.
Contract Activity Description (CAD), Activity Name

